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1. KS wages

the system of working out wage and personnel agenda has been verified for a long time. Nowadays it is being
used by more than 236 customers. Every month more than 152 170 wages of employees are calculated as well
as social and health insurance and taxes.

Information system KS wages is the application program equipment which enables complete information
database about employees (about 260 data), working-out their wages in real time and offering important
information about employees not only to wage department but also to HR managers, middle and top
management of the company.

Advantages of KS wages system

= Lowering the costs on routine activities connected with working out wages and personnel activities
= Quick access to information and their working out for important strategic and tactic decisions

= Providing better information service about HR

= Easier access to searching reports for state authorities and company management

= Integration of personnel policy and personnel processes

Supposed contribution

= Quick accessibility of information at all stages of controlling HR (each member of middle or top
management has possibility — in accordance with the setting of access rights — to obtain in real time
information for controlling HR, making decisions — e.g. wage costs, awards, motivation of employees,
overviews of employees, etc.)

= Users” comfortable environment (Windows, users are familiar with — there is no need to get used to
different users” environments).

= Possibility of creating own documents (possibility of creating any kind of documents by the user —
employee’s information is put in automatically according to user’s setting, possibility of mass print).

= Application is not demanding for operating (processes are easy to use, there are not useless steps).

= Perseverant check-out of data and changes (possibility of identification of an error caused by a human
factor. There are checking sets for calculation of wages, which are able to ensure the user that all data are
correct and he did not make a mistake).
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Basic features of KS wages system

= Calculation of all kinds of wages

= (Calculation of wages for all kinds of companies

= Parametrical set-up of ways of calculation, parametricall set-up the scale of wage items (calculations and
behaviour of items of wages or salaries)

= Access right set up according to user’s wish, menu defined acc. to user’s needs

= Connection with other company inner systems (SAP, Microsoft Dynamics AX, Microsoft Dynamics AX,
iScala, IS KARAT, and others...)

= Print generator of configurations

= Connection to outer information systems (social insurance, banks, Czech Statistical Authority, Trexima,...)

= Support of ISO 9001:2001 certificate

Basic functions of KS wages system

= (Calculation of all kinds of wages, taxes, and withdrawals for health insurance for all kinds of companies
even non-profit ones

= All kinds of job positions

= Possibility of utilization of all state scales (e.g. KZAM, types of education, zip codes, etc.)

= Scales can be arranged in accordance with company’s needs

= Algorithm of calculation, way of taxation, counterbalance for relating to employment average, health
insurance, social insurance, excluded periods, and other features of wage (salary) items are stored in the
scale which can be set up according to user’s needs

= Working calenders — planning, weekly, monthly, cyclic (each employee can have his individual calender)

= Automatical calculation of time fund according to the type of a calender of the employee

= Possibility of continual putting in different kinds of being absent, together with they paying and printing
corresponding configurations, recapitulation and statistical reports

= Automatical calculation of averages for illness and illness allowance generated in the month of starting
work

= Reverse working out of illness allowances

= Automatical payment of extra payments together with parametrical set-up of their level

= Deductions, disability, use of company car, etc. are taken into consideration in tax calculation

= Calculation of premiums, awards and shares on profit can be set up parametrically based on collective
agreement

= Payment of deductions from the bank account or by post to the permanent address (alimony, execution,
savings, insurance, loans, pension insurance, phones, rent, etc.). It is possible to make inner payments e.g.
company’s own saving system.

= Automatical calculation of the deductions given by the legal system.

= Printing of payrolls and their automatic recording. Graphic or symbol printing (into coded envelopes).

= Set-up “Mincovka” and “Confirmation” of taking over

= Automatical calculation of year taxation

= Access right for departments, groups of departments, each person or each menu item

= |ndividual sorting out the configurations of the given user, it can be stored for next usage

= Configurations can be exported from the system to different formates — e.g. .xIs (Microsoft Excel), .pdf
(Adobe), .txt (pure text) and others.

= Support for three-level organizational structure (company-division-department)

= Working out of cumulative payment commands for Czech and Slovak banks

= Following the cash flow to each department

= Temporary (for one month) rise or lowering of advance payment or wage deduction

= System of notes for each employee

= Generators of configurations defined by the user. Possibility of mutual data connection through so called
cross filters

= Warning announcement pointing out on changes in employees’ records (i.e. end of probation period, end
of definite period of work, expiry of validity of training, coming back from the matternity leave, etc.), =

= Possibility of defining and recording of tasks sent between users inside the KS wages system

= Filing system of calculations and data changes
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= Automatic generation of tasks — this shall ensure information on changes carried out by other users

= Calculation of wage (salary) of the employee (employees) can be repeated as often as possible till the
moment of monthly closure. There are plenty of possibilities for setting this up: each employee,
employees of the given department, only non-calculated employees, etc.

= Checking the correct procedure in working out the wages (the last step must be calculation of the
employee)

= Checking configurations and procedures for formal checking of correct wage work-out

= Automatic re-calculation of averages for legal reasons and illness in monthly closure

= Automatic work-out of so called multi year-quarter awards into calculation of average for legal reasons
together with arrangement of the proportional part according to already worked period

= Automatic calculation of holiday entitlement and its overcalculation in case of change of relevant data
either with normal calender or other kinds of calenders

= Possibility of mass setting of premiums or deductions — for chosen employees, chosen departments, etc.

= Possibility of importing of amounts of premiums or deductions from the already prepared file (.txt - text
file or .xls Microsoft Excel)

= Possibility of putting in a number of meal vouchers with following automatic calculation of food
deduction

= Deductions — automatic actualization of the remaining sum of money based on basic sum already put in
and monthly deductions and automatic end of deductions

= Deductions — outlook of deductions (account numbers and sums of money) in previous periods

= Deductions — possibility of putting in substitute symbols for a month and a year in constant, specific and
variable symbols

= Automatic calculation of forfeit

= Automatic switching on the item which is used mostly
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2. WAGES

Subsystem WAGES enables complex working out of all kind of wages, calculation of taxes and transfers to
social insurance, health insurance for all kinds of working positions. System of parametrical and useful scales is
the base of the subsystem WAGES.

2.1. Basic characteristics of the WAGES subsystem

Through the parameters the automatic counting of presence can be set up in accordance with the time fund
according to a kind of calender of each employee. Each employee can be given an individual calender or it is
possible to connect this to the system of recording of presence at work (automatized attendance systems with
use of chip and magnetic cards).

Putting-in all kinds of absence is very easy and it can be done perpetually. It enables following long-term
absence, transfer into out-of-file status together with reverse calculation of illness allowances. At the same
time it is possible to create a configuration and recapitulation of iliness allowances together with statistic
overviews of illnesses and employment injuries.

Simultaneously it enables automatic payment of extra wages with possibility of parametrical set-up of the level
of rates and putting in the redundancy payments.

Calculation of taxes is influenced by parameters of basic deductable amount set up by the user, children
allowance, inclusion of borrowing the company car into individual tax.

Wage deductions together with payment of wages in cash or by bank transfer can be set up individually for
each employee. This enables carrying out deductions to the bank account, by post to the permant place of
residence (alimony, execution, savings, insurance, loans, pension insurance, phones, rent, etc.) in accordance
with chronological order given by the legal system. All can be done automatically through compactible
medium for all kinds of bank transfers (savings, bank, post, post forms type H). At the same time transfers
inside the company can be carried out — i.e. company’s saving system, transfer of mass payment commands
into the accounting module. It is possible to set up the connection on the automatic nourishing system
(magnetic cards) with possibility of automatic deduction of meal fees.
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Picture No.1 :File of wage deductions of the employees
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In the frame of implementation we offer special individual arrangements of these bounds
and calculations

Outputs are automatically transferred into set-ups which can be pictured or printed on a user’s printer. All set-
ups are made according to given access rights (for all access departments, divisions, etc.) Way of sorting out
can be set up parametrically. The system consists of generators of set-ups for creating set-ups by the user.
Standard set-ups contain health insurance, health insurance companies (possibility of creating a diskette),

overvies of

averages, statistical analysis for TREXIMA wage recapitulations, set-ups of deductions, awards, tarifs,
redundancy payments, etc.

Mass work-out of wages is possible. Or they can be carried out with department or individual employee.
Following costs of wages compared with orders or departments with automatized transfer into bookkeeping
can by parametrically set up. Paying attention to a minimal wage and employees” debts to the company. Such
calculation can be repeated any time. To be able to check the calculation a special support has been developed
which exists in a form of checking configurations and tests of the calculation and it also checks correctness of
the calculation and it is able to produce a protocole that points out mistakes or problems in working out each

employee.

Annual accounting can be repeated in a frame of one period. The output consists of the annual accounting,
wage lists approved by a tax advisor, grounds for electronical sending the lists of evidence, average set-ups,
holiday claims together with shortening and tax balancing.

The Parameter scale is the indivisible part which has been divided into some groups (legislation parameters,
parameters for sorting out the set-ups, wage parameters, etc.). Most of the legislative constants can be
changed by the user upon legislative changes.
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Picture No. 2: Scale of wage items
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All outputs have been created for a concrete user in accordance with his rights defined by his supervising user
or administrator of the system. The administrator can use a modul for setting up the accessory rights on
departments, employees, users, charts and columns. The module for menu operators enables access to each
menu item for chosen users. A module of administration the system helps the administrator to detect any
problems easily. This module is capable to detect, in each part of the program, the environment, the user, the
program and it can picture the error protocol. Employee’s history is automaticale recorded and this can be
pictured or printed out any time. The history pay attention to important changes and it records former value,
new value, date of change and its author who has made the change (the user).

2.2. Basic agendas of Wage subsystem

= Complete personnel agenda for all kinds of companies
= Agenda for working out of all kinds of working positions, agreements and activities
= Agenda for working out all kinds of permanent deductions
= Agenda for permanet extra pays and short-term supplementary pays
= Agenda for working out the situation of being absent
= Putting in and working out the wage items, possibility of automatic additional calculation
= Calculation and putting in the awards
= Working out the advance wages with outputs for the wage department
= Working out the wages with outputs for the wage department
= Monthly and annual statistic overviews, annual accounting
= Monthly and annual closures with average calculations
= Filing and following the overtime work
= Book of attendance
= Pension insurance and life insurance
= Calenders:
- Planning calenders
Shift calenders
- Calenders for week schedules (individual calenders)
- Calenders for monthly funds of working time
- Calenders of cyclic schedules of working time (e.g. continual operations)
= File of changes already carried out
= Possibility of putting in the future changes
= Qutlook of the personal career and changes of the employee inside the company
= \Wages sent by post (postage forms type H)
= Scales:
- Wageitems
- Tarifs, grades and wage steps
- Divisions
- Departments
- Groups of departments
- Bank houses
- Health insurance companies
- Working/job categories
- Job positions etc.
= Set-up generators
= Statistical overviews for the Czech Statistics Authority and for Trexima Zlin
= Paying attentinon to life and working anniversaries
= Form printing:
- Work agreements, changes of work agreements
- Agreements on working activities
- Wage assessments, working positions, inclusion lists, payrolls (bags)
- Filing lists
- Wage lists -
- Confirmation of taxable incomes, confirmation of quarter or annual incomes
- Confirmation of incomes, etc., ...

Jen spravni lidé na spravnych mistech zarucuji rist a prosperitu.



personalni a mzdové informacni systémy

PROGRAM KS-program, spol. s r.o., Rokytnice 413, 755 o1 Vsetin, tel: 571 499 499, email:obchod @ksprogram.cz, www. ksprogram.cz

2.3. Description of the routine operation

During the normal routine operation it is possible to perpetually put down changes in personal and wage data
of employees, changes in working positions, payments, additional payments. Absences, awards, premiums and
redundancy payments are also recorded. Advance payments (if the company uses such a tool) can be
calculated for the required period. The monthly form of worked hours shall be filled in at the end of a month.
Already put in absences, awards, additional payments are pictured out automatically. Employees of the wage
department are supposed to complete the wage items or they just switch for the automatic calculation of
resting hours. After completing the form it is possible to check whether all data have been filled in or not. Just
after that it is possible to start wage calculation. This calculation can be started repeatedly. Reports of payrolls
and statistic data will follow. Getting to the following periode of time shall be carried out through agenda
“Completing the month”.
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Picture No. 3: Monthly report of working time

2.4. Following and planning of the wage means

This module allows planning and following the wage means. Planning has been defined as setting the
withdrawal of wage means for the whole year and after that monthly comparison with reality.

At this stage it is possible to establish your own kind of structure of the report (plan). Each established report
has its own appearance.
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2.5. Making Data

The main purpose of this module is to make it accessible for other users as well as giving them possibility to use
chosen data for wage work-out.

It is possible to define certain wage items into submenu Wage Items which will be made by the users and at the
same time we can define with chosen items concrete data (days, hours, rate, sum). Submenu Making Data
serves for concrete making data. User will go from the first backup LIST (SEZNAM) to the second backup
MAKING DATA (PORIZENI DAT) where each employee obtains his data.
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Picture No. 4: Making Data
2.6. Piece rate wage

This standard module helps to work out the piece rate wage. In submenu ACTIVITIES (CINNOSTI) the user shall
define all activities carried out by employees together with financial evaluation for one measured unit, or time
unit.

In submenu FILE OF THE PIECE RATE WAGE (EVIDENCE UKOLOVE MZDY) the user shall take from backup LIST
(SEZNAM) employees and from backup PIECE RATE WAGE he shall add activities and number of measured
units. At the same time he shall define the cost department a date of making. At the end of each period the
transfer of making the piece rate wage is made into the wage part of the applicatiion with a button TRANSFER
INTO WAGES (PRENOS DO MEZD).
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3. PERSONNEL

PROGRAM

This subsystem has been developed for following the personnel activities. Except from the basic personnel data
about an employee it enables following other data such as education, language skills, phone and e-mail
contacts, boundaries to the company, commuting and its possible effects on wage, practical experience,
behaviour, identification cards, course of employment, and others. It is even possible to create own notes
(shorter or longer texts) with employees. We can parametrically set up works with actual date base or with
database of employees who have already left.

3.1. Characteristics of subsystem Personnel
= File of employees
Print of forms:
Working agreements
Agreements on working activities, Agreements on carrying out work
Wage rates
Inclusion lists
Personal questionnaire and other documents
Telephone directories of employees
Following the course of employment in present as well as in previous jobs
Reading photographies and making personal identity cards
Changes can be recorded through change of working or wage arrangements
Anniversaries of employees can be watched from different points of view (years already worked, life
anniversaries, retiring, number of children with women)
File of family members can be created in accordance with needs of the company
Configurations of statistical overviews serve for needs of statistics
System of notes for each employee helps to watch other information
There are two generators of configurations for making own configurations
File of practical knowledge of an employee
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Picture No. 5 — Basic personal data
3.2. Basic Personnel
Module Basic Personnel keeps and works out more 260 pieces of information about an employee. It keeps all
information needed for wage department and personnel department. -

At the same time it makes the base for Personnel information system and ensures unity of the database of the
information system.
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4. Bounds of KS wages application with surroundings

Possibility of interface between KS wages system end its surroundings (information system of the company,
banks, post, ...). These interfaces can be used for different information systems SAP, Microsoft Dynamics AX,
Microsoft Dynamics NAV, iScala, IS KARAT, LCS Helios, BAAN, CS3, MAX, MFG/PRO, MONEY, RIS etc.)

Bound with the Main Bookkeeping Book

Automatized transfer of information from wages into module of the Main Bookkeeping Book of company’s
information system.

There are different forms of transfer of information and different structures of transferred data (e.g. transfer
and accounting in divisions, groups of departments, trunk departments, working or cost departments, working
categories, orders and combinations of above mentioned). After agreement and carrying out an analysis it is
possible to transfer and accounting of data according to other criteria.

Bound with attendance system
Automatized data transfer from attendance system into application KS Wages PROFi, s.r.o. Vsetin. For example
ANeT Brno, COMINFO Zlin, S.A.l. Terezin.

Bound with already started production
Transfer of data from production into wages. Reverse transfer of data is also possible. The company obtains
this way more accurate information about costs on non-finished production.

Bound with portal of State administration

Electronical sending of ELDP (File for pension insurance) on the portal of State administration and electronical
answering of employees for health insurance through the portal of state administration. The application will
create a file (files) in .xml format. Special software of the third party shall ensure sending on coding the data,
e.g. NZ servis (www.nzservis.cz).

Bound with health insurance companies
Possibility of automatic making of reports for these companies in the form of configuration, diskette or
electronical transfer.

Bounds with banks, homebanking and ebanking
The system enables bounds with CNB, CS, KB, CSOB, Raiffeisenbank, ABN AMRO BANK, Volksbank, CITIBANK,
GE CAPITAL BANK and other. Other bounds are possible after mutual agreement and carrying out an analysis.

Bounds with inner company bank
Automatized data transfer into inner company bank. Transfer into any kind of inner company bank is possible.

Bound of pension funds

AEGON Pension Fund, Allianz pension fund, AXA pension fund, CSOB PF Progres, CSOB PF Stabilita, Generali
pension fund, ING Pension fund, PF of Czech Saving Bank, of Czech Insurance Bank, Komercni Bank, State
Pension fund. Creation of files for pension funds in format of Association of pension funds.

Bounds with Czech Statistical Authority resp. Trexima Zlin

The system creates basic configurations for statistics of the Czech Statistical Authority (UNP, NemUr, Priim,
Prace) and backing files in configuration needed for straight import to the Czech Statistical Authority for ISPV
(Trexima).

Bound with nourishing system
Automatized data transfer from nourishing system into wages. ( ANeT, EUREST, SODEXHO, and others). "
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5. General features of the system

= Support of Windows standards

= Export into products like Microsoft Excel, Lotus 1,2,3, and formates .sql, .txt, html, pdf...
= Generator for creating outputs and configurations

= Tools for administration and filing the documents

= Checking of given and processed data

= Parametrical set-up of incoming reports

= Parametrical set-up of way of calculating

= Users’defined scales

= File of audit data and setting up changes in the future
= Parallel work with more agendas

= Graphical outputs (forms, graphs, ...)

= Multilanguage outputs

6. Supported software platforms

Server: minimal configuration recommended configuration

Operational system = Microsoft Windows NT 4.0, Unix, Linux UNIX, LINUX, Windows 2003 Server

CPU Intel Pentium lIl Intel Pentium IV

RAM memory 256 MB 512 MB

Spare room on HDD = 800 MB 1GB

Net connection 100 Mbps 100 Mbps

Database server MS SQL Server, Informix, DB2, Oracle, = MS SQL Server, Informix, DB2, Oracle,
Sybase, PostgreSQL, MySQL Sybase, PostgresSQL, MySQL

Operational system = Microsoft Windows 98 SE, 2000 Microsoft Windows XP, Vista

CPU Intel Pentium Intel Pentium III

RAM memory 128 MB 512 MB

Spare room on HDD = 300 MB 300 MB

Monitor 800x600, 16 barev 1024x768, TrueColor
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7. Provided services

There are a lot of other services connected with purchase of information system which make use the system
easier, e.g.:

= |nstallation, implementation and integration of the system according to customer’s needs
= |ntegration of the system into present information system
= Implementation of the system:

= Preliminary training

= Set-up of basic parameters

= Set-up of access rights

= Functional testing of the system

= Training of users

= Cooperation in data transfer

= Changes according to special wishes of the customer

= Authorized supervision with duplicite version

= Authorized supervision with routine version

= Methodical and legislation support

= Complete documentatation

= Technical support:

= Delivery of legislation changes

= Priority delivery of new versions

= HOT- LINE

= Warranty together with legislation changes

= Automatic offering of legislation changes

= Providing of methodical and advisory services in the areas supported by the system
= Design and creation of other application software

= Possibility of payment by installments, leasing, hiring, etc.

8. Technical support

KS - program, spol s r.o. shall ensure other services to the user connected with this project, changes of
programs, perpetual service based on customer’s order. Carrying out the program changes and their taking
over shall be done by attachments of the contract.

Firma KS — program, spol. s r.o. provides technical support to all users in the following volume:

= Providing legislation changes acc. to the valid law rules

= Providing new versions of program equipment

= Providing new versions from the point of view of legislation changes at least at the moment of validity of
changes

= Creation of customers” arrangements of application KS Personnel

= Support with setting the competence, set-up of access rights

= Methodology of working out the wages with help of KS Wages system

= Possibility of authorized supervision in working out the wages

= Written notification of legislation changes with description of parameters set-up

= Written notification of change of methodology

Possibility of communication:

Hot line 571 499 489
HelpDESK http://helpdesk.ksprogram.cz/
E-mail support@ksprogram.cz -~
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9. Warranty conditions

KS-program, spol. s r.o. provides two-year warranty on program equipment. Our company shall ensure
preliminary training of users before starting the system. We also offer cooperation in data transfer and filing
other trunk files and also cooperation in routine operation. The user is obliged to cover costs of invalid
reclamation.

After handing over the program equipment and putting into routine operation the contractual parties can
conclude so called service contract on delivery legislation changes and/or new versions.
The user has no right to change the system. The customer shall name an administrator responsible for program

equipment and administration of the database. In case of breaking this rule the Deliverer is not responsible for
any harm caused by misuse of the system.

CONTACT
KS - program, spol. sr.o.
Legal form limited company

Place of business

Town Vsetin

Address Rokytnice 413

Post code 75501

District Vsetin

Phone: 571499 499

E-mail: ksprogram@ksprogram.cz, obchod@ksprogram.cz
Http: www.ksprogram.cz

Statutory representatives

ing. Jiti Baros acting agent
ing. Petr Zbranek acting agent

Other identification data

Ident No. 43963617

Tax ident. No. Cz43963617

Business Register: Area Courthouse in Ostrava volume Cinsert 2189
Bank Komeréni banka Vsetin

Bank account No. 453647-851/0100

Subject of business Providing software

Date of founding 1991
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